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OBPA3OBATEJIbHBIN CTAHAAPT BBICIIHETO OBPA3OBAHUS
IOKHOT'O ®EJEPAJIBHOI'O YHUBEPCUTETA —
BAKAJIABPUAT 110 HATIPABJIEHHUIO ITOAI'OTOBKH

46.03.02 JOKYMEHTOBEJEHUE U APXUBOBEJEHUE

PoctoB-Ha-/{ony 2025



1. OBIIUE ITOJIOXEHUS

1.1. Ob6pasoBaTtenbHbIi cTaHAAPT Bbiciero odpazoBanus FOxHoro genepasbHOro
yuuBepcurera (manmee — MHODY) mnpencrasaseTr cobOW COBOKYIHOCTh TpebOOBaHMH,
00s13aTEeNBHbIX TPH pealii3allid OCHOBHBIX MPOQECCUOHANBHBIX 00pa30BaTENbHbIX
nporpaMMm — TporpamMm 0OakajgaBpuara IO HalpaBieHWIO MNoArotoBkyd 46.03.02
HoxymeHToBeneHue u apxuBoejenue B FODY.

1.2. HopmaTtuBHas mnpaBoBas 0a3a pa3paboTkd 00pa3oBaTeIbHOTO CTaHaapTa
HODY:

®DenepanbHblif 3akoH «O0 obOpazoBanuu B Poccuiickoit ®epepauun» ot 29
nexabpst 2012 rona Ne 273-D3;

denepalibHblil  TOCYAapcTBEHHbIH  00pa3oBaTefbHbId  CTaHAAPT  BBICIIETO
obpazoBanust (PI'OC BO) no nanpasnenuro noarotoBku 46.03.02 JlokymeHTOBEIeHHE
U apXHBOBEICHUE;

IIpodeccuonanbHble CTaHAAPThl, YTBEPXKIEHHbIE NpUKazaMHd MUHHCTEPCTBOM
TpyZda ¥ couMalibHOM 3auThl Poccuiickon @enepanny;

JIOKaJIbHble HOpMaTHBHbIe akThl KOxHOTrO PenepanbHOro yHUBEpPCUTETA.

1.3. Cpox nony4eHus 06pa3oBaHus [0 NporpamMme OakafiaBpuara, JOMYCTHMEBIE
dopmbl 00yueHHs: U 0OpazoBaTesbHbIE TEXHOJIOTHH, 00BEM MporpaMMbl HakanaBpuaTa u
00BbEM NOpOrpaMMmbl, peallu3dyeMbld 3a OAMH TroJ, O00JacCTH NpodeccHOHATLHOH
JNesTenbHOCTH U cdepbl  MNpodecCUOHANbHOM  [eATeNbHOCTH, THUIMBI  3aaad
npodeccHoHaNBHON e TeIbHOCTH onpenensitorest cooTBeTcTBy oM OI'OC BO.

1.4. TIlporpamma ©OakanaBpuaTa, cojaepXkallasi CBEACHHs, COCTABJISIOLINE
roCylapCTBEHHYIO TaHHy, paspadaThiBaeTcsi M peaju3yercs ¢ COOJIoACHHEM
TpeOOBaHUMH, TPeIy CMOTPEHHBIX 3aKOHOAATEIbCTBOM Poccuiickoit deaepaliii U MHBIMU
HOPMAaTHUBHBIMM aKTaMH B 00J1aCTH 3alLUThl FOCY IapCTBEHHOH TaHHbI.

2. TPEBOBAHMUS K CTPYKTYPE IPOI'PAMMBI BAKAJTABPUATA

2.1. CtpykTypa nporpammsl 6akanaBpuaTa BKIHOYAET CIeAyIOIIe OJI0KH:
bnok 1 «JIucUUIIHHBI (MOLYJIH )»;

baok 2 «Ilpaktukay;

bnok 3 «l'ocynapcTBeHHast HTOroBas aTTeCTalMs.

CrpykTypa u 00bEM Nporpammsel HakanaBpuarta

Tabnuua
CrtpykTypa nporpammsl OakaaBpyara O06BEM porpamMMmei
OakanaBpuaTa U €€ 0J0KOB B 3.€.
baok 1 | JucuuniauHe! (Moayiu) He MeHee 195
baok 2 | IIpakTuka He meHee 12
bnok 3 | I'ocynapcTBeHHas UTOroBas artecTalus 6-9

O6bém nporpaMmel Gakanaspuata 240




2.2. bnok 1 BKjroYaeT ciaeayroume 00s3aTesibHble MOAY M AUCLUHIIIAH:

Moaynps  00lIeyHHUBEPCUTETCKUX  AMCUMILIHH, HalpaBJIEHHbI A Ha
GOpMHpOBaHME YHHBEpPCAIBHBIX M  00OWENpO(GeCCHOHANBHBIX KOMIIETEHUMH U
BKJIFOYAKOLLHK 00s3aTeNbHbIe A BCEX HamNpaBlieHnH noarotosku bakanaspuata ODY
JUCUHINKMHB (MOyH), ycTaHoBieHHble OI'OC BO u HOpMaTUBHBIMH J1OKYMEHTaAMH
HODY;

Moay/b NPOeKTHOH AeATEJbHOCTH, HalpaBlIeHHbId Ha (OPMHUPOBAHUE
YHHBEPCAIBbHBIX, 00LIENPOGECCHOHATBHBIX H MPO(ECCHOHATBHBIX KOMINETEHLIUH;

Moayasb 00s13aTeIbHBIX ob01menpodeccHOHANbHBIX AHCLIUIIMH,
HarpaBjeHHBIH Ha QOPMHPOBAHHE YHHUBEPCAIbHBIX, OOWIENPO(ECCHOHANBHBIX H
npohecCHOHANbHBIX ~ KOMIETEHUHH UM  BKIIOUAOWMHK  AUCUMIUIMHBL  (MOIYJIH),
yCTaHOBJIEHHbIE HOPMATUBHBIMH AO0KyMeHTamMu FODY;

Moayab 00s13aTeNbHbIX NPodecCHOHANbHbIX AUCUMIINNH, HallpaBJIEHHbIA Ha
GbopMHpOBaHHE YHHUBEPCABHBIX, O00IIENPOPECCHOHAIBHBIX W NPO(ecCUOHATBHBIX
KOMMNETEHI[MH, YCTAHOBJIGHHbIX 00pa3oBaTeNIbHOW  NpPOrpaMMOM B KayecTBe
00s13aTeNbHBIX;

Moayab(u) npogeccHOHAIBbHBIX AHCUMIIJINH, dpopmupyembli(bie)
y4acTHHKaMd  oOpa3oBaTeilbHbIX  OTHoweHHd /  Moayab  BBIOOPHBIX
npodeccHOHANbHBIX  JHCUMIJIMH,  HalpapjeHHblH(ble) Ha  dopMHUpoBaHUE
npodeccHoHaIbHBIX KOMIIETEHLIUH, yCTaHaBIHBaeMblX 00pa3oBaTesIbHON NIPpOrpaMMoH B
KayeCcTBE BapUaTUBHBIX;

Moayab 31eKTUBHbIX AHCUUIJIMH N0 (pu3nveckol KyJbType U CNOPTY B
obbemMe He MeHee 328 akaaeMHUYeCKHX 4acOB, KOTOPbIH SBISETCS 00s3aTeNbHbIM IS
OCBOEHHUSI B OUHOU Popme 00yueHHs U B 3a4eTHbIE AMHHLBI HE MePEBOIUTCS.

2.3. B bnok 2 «IlpakTrka» BXOAST ydeOHasi M POU3BOJCTBEHHAS NPAKTHKH.

Tunbl yueOHOH IPAKTUKH:

— O3HAKOMUTENbHAS IPAKTHKA,

— Hay4HO-HcclenoBareapckas padora (nojsydeHue NepBUYHbIX HABBIKOB HAYUYHO-
MCCJIEN0BATENbCKONW paboThl).

Turnbl NPOU3BOACTBEHHON MPAKTUKH:

— NIPOEKTHAasl NIPaKTHKa;

— [IpeAAUTUIOMHAs IPAKTHKA;

— Hay4HO-HCCIeloBaTeNibckas padoTa.

2.4. ObpazoBatenbHas NporpaMMa yCTaHaBIMBaeT OJWH WMJIM HECKOJIbKO THIIOB
yUueOHOH NMPaKTUKNA U OJMH UM HECKOJIBKO TUTIOB MPOU3BOACTBEHHOMN ITPAKTHK U3 1. 2.3,

2.5. B bnok 3 «I'ocynapcTBeHHast MTOroBasi aTTeCTalMs» BXOIST:

— MOATOTOBKA K Ca4e W cAada roCyapCTBEHHOIO 3K3aMeEHa,

— NOArOTOBKA K IIpOLENYPE 3alUUThl M 3alluTa BBITYCKHON KBaTH(HUKALMOHHON
paboThI.



2.6. Ilpu paszpaboTke rnporpaMmsl OakaiaBpuaTa 00y4aroUMCs 00eCcreYBaeTCs
BO3MOXHOCTH OCBOEHHUS 3JEKTUBHBIX AUCUMIUIMH (Moayner) U ¢aKyabTaTUBHBIX
JUCLMIUTUH (MOyJaen).

®DakynbTaTUBHBIE JUCUUIUTMHBI (MOLYJIM) HE BKIIOYAOTCS B 00BEM IIPOrpamMMBbl
OakanaBpuara.

2.7. UnpBanupam u Juinam ¢ OB3 (o wux 3asBICHUIO) MpPEeJOCTaBISETCS
BO3MOXHOCTH 00y4deHus Mo nporpamme OakagaBpuaTa, yUUThIBAIOUIEH OCOOEHHOCTH UX
IICUXO(PU3UYECKOTO PAa3BUTHSI, UHIUBUAYabHBIX BOZMOXHOCTEH 1 IPU HEOOXOAUMOCTH,
00eCrevYnBaAOUIEH KOPPEKLMIO HAPYLIEHWH pa3BUTUS W COLMANBHYIO aanTaluio
yKa3aHHbIX JIHII.

3. TPEBOBAHMUS K PE3YJAbBTATAM OCBOEHUS ITPOT'PAMMBbI
BAKAJIABPHUATA

3.1. B pe3ynprare ocBOeHMS MporpaMMbl HakasaBpuaTa y BbIIyCKHHKA JOJKHBI
OBITH CHOPMHUPOBAHBI KOMIIETEHIIMH, YCTaHOBJIEHHbIE 00Pa30BaTENbHON POrpaMMOM:

— yuuBepcanbhbie komneteH1uy (YK) (Ilpunoxenne Ne 1);

— obwenpodeccronanpupie komneTeHUUH (OI1K) (I1punoxenue Ne 2);

— obs3aTenpHas(bie) npodeccroHanbHas(bie) KOMIIETEH LM (1) (IK),
ycTaHaBnuBaeMmas(bie) 00pa3oBaTeIbHOM NpPOrpaMMOM B COOTBETCTBUM C €€
HaIpaBJIeHHOCTbIO (MpoduiieM) U3 YTBEPKAECHHOro mepevyHs IpodecCHoHaNbHBIX
KOMIIETEHLIUH;

—  BapuartuBHas(blie) npodeccuoHanpHas(pie)  komnereHuus(u)  (BIIK),
BpIOMpaeMasi(bie) OO0Y4YaIOLIMMUCS M3 YTBEPKAEHHOTO nepedHs s (hOpMHUDPOBaHUS
WHIUBU 1yaJlbHON 00pa30BaTebHON TPAEKTOPHH.

O6pazoBartesipHas  NporpaMMa  yCTaHaBlIMBaeT OAHY  HMJM  HECKOJIBKO
00s3aTeNbHBIX TPOHECCHOHANBHBIX KOMIIETEHLMH U ONpeeNsieT KOJIUUECTBO (He MeHee
OJIHOU) popMHpYyeMbIX BAapUATUBHBIX MPO(ecCHOHATBHBIX KOMITETeHIINH.

3.2. llepeuenb 00s3aTeNbHBIX U BAPUATUBHBIX NPOMECCUOHANBHBIX KOMITETeHIIMH
yTBEpAxAaeTcs npukazom IODY.

4. TPEBOBAHMSI K YCJIOBUSM PEAJIN3ALUNA I[TPOTPAMMBI
BAKAJIABPUATA

4.1. TpeboBanMs K yCIOBHUSM peaju3alMu IporpaMMbl OaKanaBpuarta BKIHOYAKT
B cebst obuiecucremMuble TpeOoBaHMs, TpeOOBaHMS K MaTepHalbHO-TEXHHYECKOMY H
yueOHO-MEeTOJuUecKkoMy obecrnedyeHnto, TpeOOBaHMS K KaApOBBIM H (HUHAHCOBBIM
YCIIOBUSIM  peaju3alud NporpamMmbl OakajaBpuaTa, a Takxe TpeOoBaHHs K
MPUMEHSEMbIM MEXaHW3MaM OLIEHKH KadyecTBa 0oOpa3oBaTeNbHON [JEATENBHOCTU M
MOATOTOBKM  OOyudarolIMXCsl MO MporpaMMe ©OakanaBpyaTa W OIpeaestoTCs
cootBeTcTBYtoWKM OI'OC BO.



[TPUJIOXXEHMUE Ne 1

K 00pa3oBaTENbHOMY CTAHAAPTY BBICILIETO OOpa3OBaHHS
FOxHoro denepansHOro yHUBEpCUTETA — DaKasaBpuar
MO HAMpaBIEHHM IO MOAroToBKH 46.03.02
JIOKyMEHTOBEICHHE U APXUBOBEJEHHE

[TepeueHs yHHUBEpPCANIbHBIX KOMIIETEHLIUH 110 HAllpaBIEHUIO 10 OTOBKH
46.03.02 JlokyMEHTOBEICHUE 1 apXHBOBEIEHHE

HaumeHoBaHHe
KaTeropuu (rpymnibi)
YHHBepCcalbHbIX

KOMMETEHUHH

Koa v HanmMeHOBaHHe YHHBEPCAJILHOMH
KOMITETEHIIUH BbIITY CKHUKA

CucreMHoe 1
KPUTHYECKOE MBILIUIEHHE

YK-1. CnocobeH ocyleCTBIATh MOUCK, KPUTHYECKHH aHalu3 U CHHTE3
UHOOpMALMH, T[PUMEHATH CHCTEMHBIH NOAXOA AN PEUICHHS
MOCTABJIEHHBIX 3a1a4

PazpaboTrka u
peaM3alus poeKTOB

YK-2. CniocobeH onpeaenats Kpyr 3aja4y B paMKax MOCTABIECHHOH enu
M BbIOMpaThb ONTHMAIBHBIE CIOCOOBI MX DELUEHHUS, HCXOAS U3
NEeHCTBYIOIIMX IPABOBBIX HOPM, HMEIOLLUXCS PECYPCOB U OrpaHHUYEHHH

Komananas pabota u

YK-3. CnocobeH OCYLIECTBASTH COLUAIBHOE B3aUMOIEHCTBHE U

JMIEPCTBO peasu30BbIBATH CBOKO POJIb B KOMAHIE
YK-4. CiocobeH oCyLIECTBIIATH ACJIOBYIO KOMMYHHMKALHIO B YCTHOH U
KommyHukauus MUCBMEHHOM (dopMaX Ha TrocyaapcTBEHHOM si3bike Poccuiickoi
Denepauny ¥ HHOCTPAaHHOM(BIX) A3bIKE(ax)
MerKY 6Ty DHOE YK-5. CrnocobeH BOCOPHHUMATL MEXKYJIBTYPHOE paszHoobpasue
yIBLyp ofulecTBa B COLMATBHO-HCTOPHYECKOM, 3THYeCKOM H (unocodckom
B3aMMOEHCTBHE

KOHTEKCTax

CamoopraHu3anus u
CaMOpa3BUTHE (B TOM
quche

YK-6. Cnocoben yIpaBisiTb CBOMM BpPEMEHEM, BbICTPAWBATL MU
peann30BbIBaTh TPACKTOPHIO CaMOPa3BUTHS HA OCHOBE MPHHIIMUIIOB
00pa3oBaHUs B TEUEHHE BCEH KU3HU

YK-7. CnocobeH mnoiepKHuBaThb AO/OKHBIH ypOBEHb (MU3MUECKOH

310poBbeECOEpEIKEHHUE) - .
MOArOTOBIEHHOCTH /11 ODECNeYeHHs] MOJIHOLUCHHONW COIMANbHOH U
npodecCHOHATBPHON AeSTeNbHOCTH
YK-8. CnocobeH co3iaBaTh U MOAEPIKHUBATH B MOBCEHEBHON XKU3HH U
B npodeccuoHaTbHONH  [AEATENbHOCTHM  Oe30macHbie  YCIOBHSA

bezonacHocTh o
KU3HEJEATENBHOCTH [UIst COXPAHEHUSI IPUPOJHON Ccpesbl, obecneyeHus

YKH3HEAESATeNIbHOCTH N
YCTOWUYMBOIO pa3BUTHUS OOWIeCTBA, B TOM YHCJIE€ IpH Yyrpoze u
BO3HHKHOBEHHH Ype3BbIYaHHBIX CUTYALUA U BOEHHBIX KOH(MIMKTOB

Wuxnto3uBHas YK-9. Cnocoben ncnoiib30BaTh 6a30Bbie 1e(hEKTONOTHYECKHE 3HAHUS B

KOMIIETEHTHOCTh COLIHaJIbHON U Tpo(hecCHOHATBHON chepax

DKOHOMHUECKAs 3
YK-10. Cnocoben npuHHMAaTh 0O0CHOBaHHBIE IKOHOMHYECKHE pELICHUS

KyJbTypa, B TOM 4HCJIe
B PA3NUYHBIX 00JIACTAX JKUIHEAEATENHHOCTH

buHaHcoBas

rPaMOTHOCTh

['paxxpaHckas mo3unus

YK-11.  Cnocoben (GopMHpOBaTH  HETEPIUMOE  OTHOUIEHHE K
NPOSABJIEHUAM SKCTPEMH3MA, TEPPOPHU3MA, KOPPYITLIHOHHOMY MOBEACHHUIO
U IIPOTHBOAEHCTBOBATh HM B NMPOECCHOHANIBHOH NeATeIbHOCTH




[TPUJIOKEHUE Ne 2

K 00pa3oBaTeNLHOMY CTaHAAPTY BhICLLEr0 00pa3oBaHHs
FOxnoro genepansHoro ynusepcuteta — OaKajiaBpuat
10 HaIpaBJICHHUIO MOAroTOBKH 46.03.02
JIOKYMEHTOBEICHHE U aPXHUBOBEJACHHE

[TepeueHb 0011IeTPOhECCHOHANBHBIX KOMIETEHIMH 10 HAMPaBIEHHIO TTOATOTOBKH
46.03.02 JlokyMEHTOBeIEHUE U apXHUBOBEJEHHE

OIIK-1. CriocobeH npuMeHsATh Ha 0a30BOM YPOBHE 3HAHUsI UCTOPUYECKUX HaAyK
Npu peleHrH 3aa4 B cepe cBoel npodeccroHanbHON NesSTeIbHOCTH;

OI'lK-2. Cnoco0eH HaxOQUTh OpPraHH3allMOHHO-YNpaBleHUYECKUE pelUeHUs NpH
pelreHry 3a1a4 B cepe cBoel NpodecCHOHANTBHON AEATeNbHOCTH;

OIK-3. CrnocoOeH TpHUMEHSTh TEOpETHUYECKHWE 3HaHWUS IS PELUEHUs
MOCTABJIEHHBIX 33Ja4 B 00JJaCTH JOKYMEHTOBEACHHS U apXHBOBECHUS,

OIlK-4. Cnocoben  NOHMMATh  NPHUHUMIBL  padOTBl  COBPEMEHHBIX
UHPOPMALIMOHHBIX TEXHONOTMH M  HCMOAb30BATh WX JANS  pELieHUs  3ajay
npodecCUOHaNbHOMN NeSITEIbHOCTH,

OIIK-5. CnocobeH caMoCTOsITENbHO padoTaTh € pa3iMYHBIMH HCTOYHUKAMHU
MHGOPMaLMK W MPUMEHSATH OCHOBBI MH(OPMALMOHHO-AaHATUTHUECKOH AesaTeNbHOCTH
MPU pelleHUH NPOohEeCCHOHATBbHBIX 3a/1ad.
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